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Developer funding application form: 
Section 106 (S106) funding
Community Infrastructure Levy (CIL) funding

Introduction
[bookmark: _Int_r0BpZDWY]If you need assistance making an application, or would like advice about your eligibility to apply and the availability of funding, please contact the Infrastructure Implementation and Funding team at: infrastructureobligations@southandvale.gov.uk. 
Please read and complete all questions within the application form fully and where indicated submit copies of the evidence required in the highlighted sections to support your application.  The supplementary Developer Funding FAQ’s and Data Processing document provide further information about the different types of funding and how the council processes your data.
It may be possible under certain circumstances to process a funding application whilst essential evidence is pending however, the decision and/or funding release may be postponed until outstanding documents have been received by the council. 
Applicants should allow a minimum of three months for applications under £75,000 to be processed.  Applications more than £75,000 are likely to take longer since a higher level of decision may be required, and the applicant will also be required to enter into a legal agreement with the council, which will impact timescales for funding release. 
Once complete, please return your completed application form, with all necessary supporting evidence to: infrastructureobligations@southandvale.gov.uk.  
A case officer will be allocated to check the application and issue an application case reference.  The application case reference should be used on all further correspondence between the council and the applicant(s).  The case officer will provide advice and periodical updates as the application progresses. 

	Section 1 - General Information

	1. Date of application:
	

	2. Provide a short descriptive title for the project proposal e.g. football pitch improvements at location:


	Section 2 - Organisational Governance
The application must be submitted by authorised representatives of a legally constituted organisation.  

	3. Organisation’s registered name:
	

	4. Company or charity registration number (if applicable):
	

	5. Legal status e.g. Civil Local Authority (town/parish/county council), Charitable Incorporated Organisation, Trust etc:
	

	6. Authorised applicant(s) name(s):
	

	7. Applicant(s) email address:
	

	8. Applicant(s) telephone number:
	

	9. Authorised applicant(s) position:
For town/parish councils, this must be the Clerk.
	

	10. Organisation’s registered address:
	

	Evidence for section 2

Essential evidence:  
a) Copy of organisation’s constitution, set of rules or memorandum and articles of association, clearly identifying the section within which the applicant(s) have authority to apply for funding.  
b) If funding is awarded, a minimum of two signatories will be required to enter into a funding agreement specifying the terms and conditions of funding release.  If the signatories differ from the person(s) identified as having authority to apply, signed minutes of a meeting of the organisation authorising delegation for this purpose will be required.
c) Town/parish councils are instead required to provide signed minutes evidencing the application is a decision of the council and nominating two councillors to enter into a funding agreement.



	Section 3 - Project Proposal
We need to understand the purpose of the project, the delivery plans and expected outcomes. 

	11. Timeframe for project delivery:
	Proposed start date:

	
	Proposed completion date:

	
	Time constraints:

	12. Describe what the project seeks to achieve and why it is considered necessary:












	13. How will the project expand the capacity of the service or facility, or offer to support an increased population?













	Section 3 - Continued

	14. The council is committed to ensuring that funded projects promote fairness, inclusion, and accessibility. How will the project support diverse communities, promote inclusion and remove barriers to participation?






	15. If relevant, describe how the project seeks to minimise energy use and carbon emissions:









	16. If the project involves tree planting or biodiversity improvements, explain how and which locally appropriate species have been identified, the number of units proposed and how the planting will be maintained to ensure successful establishment, and managed long-term to ensure sustainability? 





	Evidence for section 3

Essential evidence: New building projects will be required to provide: 
a) Evidence that an independent Quantity Surveyor has been appointed and a project management plan, including details of professional project team, individual qualifications and responsibilities, and sufficient insurance.
b) A copy of the build contract and specification for the works.
c) A cost breakdown, schedule of works and timelines for delivery.
d) Detailed design plans, drawings and photographs and details of any sustainable and/or energy saving measures.

Optional evidence:  
a) Information that helps describe the scope of the project e.g. design plans, specifications etc. 
b) Evidence of town/parish council endorsement to use developer funding towards the project. 
c) Evidence of any consultation or engagement (e.g. meetings, questionnaires, surveys etc.) with current or prospective users, staff, local ward members, governing bodies etc. 
d) Evidence of any change in usage/membership or nature of demand.
e) Evidence of having considered fairness, inclusion and accessibility e.g.: 
i. Physical access improvements (e.g. ramps, single-level entry, accessible toilets).
ii. Inclusive facilities (e.g. baby changing stations, gender-neutral changing rooms).
iii. Widening participation across age groups, genders, or under-represented communities.
iv. Addressing barriers for disabled people, carers, or low-income households.
v. Avoiding digital exclusion by offering non-digital alternatives or accessible formats.
f) Evidence of having considered the climate and ecological implications of the project e.g. sourcing sustainable materials or choosing the most climate friendly options for the project. 
g) Evidence of having followed the energy hierarchy, as set out below, to reduce the carbon emissions from your project:
i. Reducing energy use – for example a build project having efficient building fabric with high levels of insulation and efficient glazing.
ii. Using energy efficiently – for example efficient lighting or low carbon vehicles.
iii. Using renewable energy sources – for example solar energy or other low carbon energy sources.
h) If the project includes planting to enhance biodiversity, evidence of who you have consulted with to determine the suitability of the project to the specific location.

	
Section 4 - Project Costs and Funding
Project proposals must be costed, fully funded and eligible to receive Section 106 (S106) or Community Infrastructure Levy (CIL) funding.

	17. Total project cost: 
Identify the anticipated total cost of the project including and excluding VAT
	Total including VAT = £

Total excluding VAT = £

	18. VAT recovery:
Is the organisation able to recover VAT?
	Please state yes or no:

	19. S106 funding: 
The proposal must meet the spend criteria of each contribution being applied for e.g. within the vicinity of a development site, a project category or a defined organisation where specified in the S106 Agreement.
	S106 Agreement reference(s) e.g. 16V17
	Brief description or category e.g. outdoor sport
	Amount requested:

	
	
	
	£

	
	
	
	£

	
	
	
	£

	
	
	
	£

	
	
	
	£

	
	
	
	£

	20. CIL funding: Unless advised otherwise, applications are restricted to county and district councils and health service providers.
	£

	21. Shortfall:
Identify any shortfall between the amount of S106 or CIL funding and the total project cost.
	£

	22. Bridging the funding gap:
Identify all other sources and amounts of funding secured towards the project.
	Source of funding:
	Amount secured:

	23. 
	
	£

	24. 
	
	£

	25. 
	
	£

	26. 
	
	£

	Evidence for section 4

Essential evidence: 
a) Provide a budget breakdown detailing all the funding and borrowing required to complete the project, and confirmation that additional funding required to bridge any shortfall has been agreed.
b) A minimum of three quotes for the whole project. *  All quotes must be addressed to the organisation applying, valid at the time of application (not expired) and list VAT separately. ** Please indicate your preferred quote and should this be the higher option, provide justification.
c) The organisation is required to tender for the works where the contract is estimated to exceed £75,000 or service contract exceeds £75,000 (for the entire contract period including any extensions) ***:
i. For above threshold contracts to which the Procurement Act 2023 applies, the number of bids required to comply with that legislation must be invited.
ii. All tenders must be addressed to the organisation applying for the S106 funds.
iii. VAT must be listed separately. **
iv. Copies of the bids to be provided to the Council plus full details of evaluation criteria.
*May not be applicable for identified revenue funding.
**VAT may only be included in costs if your organisation pays it and is not able to reclaim it.
***Please note that unless otherwise advised, funding for larger scale building projects will be released in instalments on receipt of interim certificates and final certificates on completion of the works from your appointed architect, contract administrator and/or Quantity Surveyor.
d) Applications for CIL funding must comply with Community Infrastructure Levy (Amendment) (England) (No. 2) Regulations 2019 and be eligible under the council’s CIL Spending Strategy.





	Section 5 - Property Matters
We need to understand where the project will be delivered and where relevant, verify that the organisation has sufficient interest in the property.

	23. Project delivery location (full address and postcode):
	

	Evidence for section 4

Essential evidence for capital projects (long-term investment to build upon, add to or improve property, plant or equipment):  
a) An official copy of the record of the register held at the Land Registry comprising office copies and title plan not more than 3 months old to be provided.
b) A plan, diagram, photographs or area maps clearly indicating the exact location the project will be implemented, which must fall entirely within the boundaries indicated by the Title Plan. 
c) Leaseholders must have at least 10 years left on the term and provide a copy of the Lease with explicit permission for the implementation of the project on the property or provide evidence of a Licence to Alter the Lease.  
d) Alternatively, where a Lease permits written permission of the registered proprietor, this must explicitly state that consent for the project is granted under the terms of the Lease, the date of the Lease and the Leasehold Title number.
a. If the land is owned by the town/parish council, consent must be confirmed by the Clerk with signed minutes evidencing the explicit permission of the council.   
e) The organisation must identify if there are any charges on the Property and individual freeholders/leaseholders or Trustees who no longer hold a position in the organisation must be removed from the property Title. 

Essential evidence for revenue projects: A statement from the organisation providing assurance that the equipment or service will be available to the community for a minimum term of twelve years.

Essential evidence for mobile equipment:  For funding less than £25,000 towards mobile equipment, please provide a statement confirming how you will guarantee the items will continue to be used/accessed by the local community for a minimum of twelve years.



	Section 6 - Organisational Activities
In compliance with the Subsidy Control Act 2022 (with 2025 updates), we need to understand the type of activities an organisation is involved in, and especially any chargeable undertakings. 

	24. Provide a brief description of the organisation’s purpose and services/activities:









	25. Provide a list of the organisation’s chargeable goods, services or activities and the proportionate percentage of that good/service/activity as part of the organisation’s overall business operations:
	Chargeable good, service or activity


	Percentage of overall business



	
	
	%

	
	
	%

	
	
	%

	
	
	%

	26. Declare if the organisation has received any Minimal Financial Assistance (MFA) in this financial year and/or the previous two financial years (a financial year is a period of 12 months ending with 31 March):

	Amount of MFA
	Date received
	Organisation which provided MFA
	Nature of assistance

	£
	
	
	

	£
	
	
	

	£
	
	
	



	[bookmark: Four]Evidence for Section 6 

Essential evidence:
a) The funding application, once signed, acts as evidence of the organisation’s formal declaration regarding Minimal Financial Assistance (MFA).
i. Minimal Financial Assistance (MFA) is when a grant is given below a specified threshold to an organisation which is offering goods or services on the market.  This is considered a Subsidy, as it is seen as giving the organisation an advantage over private companies competing in the same marketplace which are having to raise their own income. 
ii. The organisation must declare any funding received as MFA (which was called de minimis under the previous State aid regime) within the applicable period from us or any other public bodies.  The organisation should have been notified of any funding awarded as MFA in grant offer letters confirming the amount of the grant and that it was being given as MFA.
iii. We need to understand if at the time of application, together with the grant the organisation is applying for from us, the total MFA received by the organisation during the applicable period has exceeded or would exceed £315,000.





	Section 7 - Consents and Considerations
It is the organisation’s responsibility to ascertain whether any consents or regulatory controls are applicable to the project and if so, to comply and/or obtain the necessary consents. 

	27. State any consents and/or controls required e.g. Planning, Building Control, listed building etc. 
	Please state yes or no:
If yes, provide type and if applicable, reference:

	Evidence for Section 7 

a) Essential evidence: Leaseholders must determine if the Lease requires consent of the Landowner to submit a planning application and if so, provide written permission of the registered proprietor, explicitly stating that consent to submit a planning application is granted under the terms of the Lease, the date of the Lease and the Leasehold Title number.

	If you are planning any building works, it is important that you understand what you need to do to meet with the requirements of The Building Regulations.  Our team of experienced and knowledgeable Building Inspectors are available to help with your queries and can be contacted by telephone on 01235 422700 or by email to: building.control@southandvale.gov.uk. 



Declaration
I declare that the information provided is true and accurate, and that I/we am/are authorised to apply for and receive funding on behalf of the organisation.

Name of applicant(s):   											
Signature(s):		 										
Date:			    	 										

The council will require evidence of completion for all projects which are awarded funding and reserves the right to retrieve the funds where evidence of expenditure for the agreed purpose is not received as per the terms and conditions of funding release.
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