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SECTION 3: AREA OF HIGHWAY PROPOSED TO BE USED

Please provide a description of the area of the highway to which this application relates (NB you are also required to 
submit a plan with this application, see section 8)

The area will be directly outside of the location

SECTION 4: RELEVANT PURPOSE THE APPLICATION RELATES TO:

Which of the following relevant purposes do you wish to put furniture on the highway for? (please select ONE of the 
following options)

To sell or serve food or drink supplied from, or in connection with relevant use of, the premises

For the purpose of consuming food or drink supplied from, or in connection with relevant use of, the 
premises

      x

Both of the above purposes

SECTION 5: DAYS AND TIMES

During what times do you propose to place furniture on the highway on each of the following days:

Please use the 24hr clock, e.g. 10:00 to 20:00. 

NB We will generally only grant permission from 08:00 to 21:00. If you wish to use the area outside of these hours, you 
must include details with your application as to how you will prevent nuisance to any nearby residents, for example a 
noise management plan.

Mon Tues Wed Thu Fri Sat Sun

Start 07:30 07:30 07:30 07:30 07:30 07:30 08:00

Finish 18:00 18:00 18:00 18:00 18:00 18:00 17:00

SECTION 6: FURNITURE TO BE PLACED ON THE HIGHWAY

Please provide a description of the furniture you propose to place on the highway – including number of tables, number of 
chairs, and details of the type of barriers being used to separate the licensed areas from the rest of the highway.

4 tables – foldable and brought into the shop every day

8 chairs – Plastic Pret colour chairs 

6 Pret branded barriers with connecting poles

Do you intend to alter any of the building and/or frontage to accommodate this proposal? NO 

If YES, please give details:





v5 April 2024 Page 4 of 4

Notes on completing the form 

Please read our ‘Guidance for applicants and licence holders’ which can be found on our website before 
completing this form.

Section 1a Complete this section if you are applying for the licence as an individual.

Section 1b Complete this section if you are applying in another capacity, for example as a limited company. 

Section 2 Provide details of the business premises that the pavement licence will be used in conjunction with, and 
tick one of the options to indicate what purpose the business premises is used for. 

Section 3 Describe the area of highway that you want to place the removable furniture on. The description should 
indicate the proximity of the area of highway to the business premises and give details of the dimension of the area. 

Section 4 A pavement licence can only be used to authorise the placing of removable furniture on the highway for 
certain ‘relevant purposes’. Please tick one option to indicate what purpose(s) the removable furniture placed on the 
highway will be used for if a licence is granted.

Section 5 Please indicate the times you would like to place removable furniture on the highway for on each day of 
the week. Use the 24 hr clock (so for example you should put 19:00 rather than 7.00pm). Please note the Council’s 
standard conditions for pavement licences generally only permit pavement licences to operate from 08:00 – 21:00. 
Applicants wishing to operate outside these hours must therefore include additional information as to how they will 
prevent nuisance affecting nearby residents, such as a noise management plan.

Section 6 Use this section to describe the furniture you wish to place on the highway. You should provide full 
details including the number of tables, number of chairs, and details of the barriers being used to separate the 
licensed areas from the rest of the highway to guide persons with a visual impairment around the area.

Section 7 This section should be used if there is a contact for correspondence different from the applicant, such as 
an agent. All correspondence will be sent via email. 

Section 8 Use this checklist to make sure you have submitted all required documents with the application.

Section 9 The applicant must complete this section to confirm they have read and understood the declarations.

How to submit your application 

Once completed, this form and any supporting documents should be submitted through our online application 
portal. The link to the portal can be found at www.southoxon.gov.uk/pavementlicences. 

Alternatively, you can email the completed application form and all supporting documents to us at the below email 
address. We will then contact you by telephone to collect payment. Please note that the application is not complete 
(and therefore the consultation period does not start) until payment has been taken. We therefore strongly suggest 
you use the online application portal as applying by email is likely to delay the completion of your application. If you 
are emailing your application and documents, please send them all attached to a single email if at all possible, so 
that we can deal with your application as efficiently as possible.

Licensing, South Oxfordshire District Council

Telephone: 01235 422556

Email: licensing@southoxon.gov.uk

mailto:licensing@southoxon.gov.uk
http://www.southoxon.gov.uk/pavementlicences
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CONCEPT FOR SITE AS BUILTLEASE PLANNING/
TENDER

AEL Polypropylene Chairs created using air moulding to create a 
single piece with no join. Stackable 

1. Lightweight durable laminate top RAL 7015
2. Lightweight aluminium base with adjustable feet.
3. Table top can tilt for easy stacking. 

1. Stainless steel posts, 9KG S/S base. Supplier 
2. Standard Bottom bar, S/S Supplier 
3. Standard Top bar, S/S Supplier 
4. Banner/Screen.Dimensions: 1130 x 780mm (Small) 1430 x 780mm (Large) 
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08no. EXTERNAL CHAIR TYPE EX01
AEL Polypropylene Chairs created
using air moulding to create a single piece with
no join. (red)
L530 x W570 x H840

04no. EXTERNAL TABLE TYPE EX03
Laminated top (RAL 7015 Slate Grey) with 
aluminium base
(RAL 9004 Signal Black)
Supplier: AEL Solutions.
Dimensions: Length 600 x Width 600 x Height 
736mm

02no. EXTERNAL BANNER - TYPE EX04
1130w external banner in Bordeaux 2086

EXTERNAL COVERS: 08no

all external tables, chairs & canvas barriers
to be moved inside the shop

when the shop is closed.

NOTES:

04no. EXTERNAL BANNER - TYPE EX04
1430w external banner in Bordeaux 2086

HENLEY ON THAMES


