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How to Register on South East Business Portal 
 

Step 1 – Registering on South East Business Portal 

 

 

a) Go to https://sebp.due-north.com/ and click on ‘Supplier Registration’.

https://sebp.due-north.com/
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How to Register on South East Business Portal 

 

Step 1 – Registering on South East Business Portal 

 
 

b) Enter your organisation’s details and select ‘Continue registration’. 
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How to Register on South East Business Portal 
 

Step 1 – Registering on South East Business Portal 
 

 
 

c) Enter your email address which will become your username and create a password. 
 

d) Scroll down to the next section to add your organisations contact details. 
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How to Register on South East Business Portal 
 

Step 1 – Registering on South East Business Portal 

 
 

e) Enter your organisation details and 
primary contact details and select 
your communication preferences. 

 
f) Select ‘continue registration’ at the 

bottom of the page. 

 
 

Always select yes to receiving 
email notifications. 

 
Otherwise, you may miss out on 
important contract notifications. 

 
Consider using a generic e-mail 

account that is permanently 
monitored. 
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How to Register on South East Business Portal 
 

Step 2 – Supplier Registration Application 

 

 
 

g) Next you will see a supplier registration ‘Areas of Interest’ page where you can specify chosen categories of interest 

that you will receive opportunity notifications about. 
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How to Register on South East Business Portal 

 

Step 2 – Supplier Registration Application 

 

h) A list of recommended areas of interest will be presented. This can further be refined by using the ‘click the 

refine’ link. Once happy with selection click Continue registration at the bottom of page.  
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How to Register on South East Business Portal 

 

Step 2 – Supplier Registration Application 
 

 

i) Once application completed this will then need to be approved. When confirmation has been received 
follow the steps outlined in the email to complete registration process.  

 

When you require your registration to be approved quickly, please chase Due North to approve your 
application on 0330 005 0352. Please note that this number should only be used when it is urgent. 
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How to Register on South East Business Portal 

Step 3 – First Time Login 

 
 

j) After you have verified your email address, go to https://sebp.due-north.com/ and login, you will be 
shown the above screen. 
 

k) Add your Company registration number, VAT registration number and Company description. 
 

l) Add up to six keywords for your Company in the Keywords section below Company details. 
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How to Register on South East Business Portal 
 

Step 3 – First Time Login 

 
 

m) You will need to set your classifications for goods, services or works in both the CPV categories and 
UNSPSC categories. South Oxfordshire and Vale of White Horse issues notifications on CPV 
categories and so it is very important that you spend time ensuring that you select the correct and 
applicable CPV categories for your company so that you do not miss out on contract opportunities. 

 
n) To select the classification of goods, services or works that your company supplies click ‘Edit’ next to CPV 

categories. Please also select your region by selecting ‘Edit’. 

CPV categories and UNSPSC categories are 
classification systems for goods, services and 
works. Companies should add categories of 
goods, services or works that they supply using 
these classification systems. 

 
When buying organisations are issuing contract 
opportunity adverts, they will select categories 
that relate to the goods, services and works 
that they are buying.  
 
Suppliers who have selected those 
classifications will receive an email notification 
as soon as the advert is published to ensure 
they do not miss opportunities. 
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How to Register on South East Business Portal 

Step 4 - CPV Category Selection 

 
 

o) You will see this screen when you have selected ‘Edit’ next to CPV categories. 
p) You will see this screen when you have selected ‘Edit’ next to CPV categories. 
q) Choose whether to search ‘Exact Match’ or ‘Fuzzy’. Exact match will only return searches that meet 

exactly what you have added within the search box. Fuzzy searches will try a combination and return 
more options. 

r) Select the categories that are applicable to your company and then press ‘select categories’ 
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How to Register on South East Business Portal 

Step 5 - Classification Selection 

 

 
 

s) Make sure your classification selections are correct and enter your best estimate as to the number of 
employees in your organisation. This can be amended later under ‘Company details summary’ on 
home page. 
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How to Register on South East Business Portal 
 

Step 6 – Checking Communication Preferences 

 

 
 

t) Under the profile page for the user details scroll down to the last section and click Communication 
preferences. 

 
u) Make sure you have selected ‘Yes’ to receiving system email notifications. 

 
 

 


